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IHo/102keHHA PO aAMIHICTPATUBHY paaxy

l. 3ATAJIBHI NOJIOKEHHSA

1.1 AnminictpatuBHa paja ue opradn BCII MOK im.O.1.Mapunecka
HanionanbHoro yHiBepcutery «Onecbka MOpCbKa akajemis»,
AKUU  00’€Hye Tpyny aAMIHICTPaTUBHUX  MPAILIBHUKIB
YUUJIUIINA, TPU3BAaHUN OYTH aHATITHYHUM, MPOTHO3YIOUUM Ta
00’ €THYIOYNM LIEHTPOM HABYAIHHOTO 3aKJIaTy.

1.2 AnMiHicTpaTMBHA pajia CTBOPIOETHCSA 3a HAaKa30M HayalbHHUKA
daxoBoro koJjemxy BianoBiaHo 10 [lonoxeHHs npo daxoBuit
KOJIEK 1 MPAITIOE TTiJT HOro KEPIBHUIITBOM.

1.3 AnMiHicTpaTMBHA paja CIPOMOKHA MPOIMOHYBAaTH 1 BUHOCUTH
Ha PO3MJISLA PEKOMEHJallli /10 HayvaJdbHUKIB CHEIIaJbHOCTEH,
NneJaroriyHuX  HapajJ, HapaJa  [UKIOBUX  KOMICIH  Ta
nearoriyHuX Hapaj.

1.4 Cxnag aaMiHICTpATUBHOI pajgy KOKHOTO POKY BU3HAYAETHCA
HaKa30M HadaJlbHWKa (axoBOro Koyemky. IIpomoHyeThes
BKJIIOYATH JI0 CKJIaMy paju: 3a TOJOBYBaHHSM HaudaJbHUKA
(haxoBOro KOJIEIKY :

- 3aCTYIHHUKIB HaYaJIbHUKA (DaXOBOTO KOJIEIIKY;

- 3aBiIyBayiB BiAJUICHb (PaXOBOTO KOJIEIKY;

- HayaJlbHUKa OpraHi3amiiHO-CTPOMOBOrO  BiIAUTY  (HaXxoBOro

KOJIEIIKY;
- 3aBilyBauya  HABYAJIBHO-METOJMYHOTO  BIAALTY  (axoBoro
KOJIEIIKY;

- MeTonucTa (haxoBOro KOJISIKY

- MPOBIIHOTO CHeIialicTa BiIIUTY KaapiB (haXx0BOTO KOJICIIKY;

- TOJIOBHOTO Oyxranrepa (paxoBOro KOJEIKY;

- TOJIOBY MpodCcriaku (PaxoBOTO KOIEIKY.

11.I’TOJIOBHI HAITPSAMKU AIAJBHOCTI
AJIMIHICTPATHUBHOI PAJIU

2.1 TomoBHI HanpsAMKH JISJIBHOCTI  aJMIHICTPaTUBHOI  pajau
ooymonneni [lomoxeHHsM Tpo ¢axoBuil KOJEIK, HOro (yHKIISIMH,
KOHIICTIITIEIO JTISITBHOCTI (PaXOBOT0O KOJIECKY, HAIlIOHAJTBHOK IMPOTPaMOI0
BUXOBaHHSI.

2.2 Meta nmisUTBHOCTI aJMIHICTPaTUBHOI paad — KOHTPOJIOBATH
poboTy (haxoBOro KOJICIKY Ta 3AIHCHIOBATH HEOOXITHI 3aXOJW MO0
MOJTINIIEHHSI pOOOTH BIAAUIEHB Ta CTPYKTYPHHX MiIPO3/LITIB.

2.3 3acimaHHs  aAMIHICTpATUBHOI pagd HOCUTH  XapakTep
KOMaHJIUPCHKOT Hapaau, Ha K BUHOCSITHCS 1 OTOBOPIOIOTHCS TTUTAHHS 3
poboTh Ta KUTTA (HPaxOBOTO KOJEIKY, IO 3pOOJEHO 3a MUHYJIHM



TUXJEHb, MUTAHHS 3 BUXOBHOI T4 HABYAJIBHOT POOOTH MO BIJIUJICHHSAM Ta
IJIAHYETHCS pOOOTA HA HACTYITHUM TUKICHb.

2.4AAnMiHICTpaTUBHA pajJa BHUpIIIYe Ta OOrOBOPIOE IMUTAHHA
poQCIUIKK Ta TOOYTOBO-COIIaIbHUX CTPYKTYP.

111.0OPMU POBOTHU AJIMIHICTPATUBHOI PAJTU

3.1 IudopmyBaHHS aIMIHICTPATUBHOIO CKJaAy Ta CTPYKTYpPHHX
OiApO3aUTiB  (aXOBOrO KOJIEXKY NPO HOBI HaKa3H, PpPO3MOPSIKEHHS
MiHicTepcTBa OCBITH Ta HAYKH.

3.2 IadopmyBaHHS aIMIHICTPATUBHOIO CKJIAJQy Ta CTPYKTYPHHUX
OiApO3aLIiB  (paXOBOr0 KOJEIKY TNpPO 3aXOAM, SKI TMPOBOASITHCS B
dhaxoBOMY KOJIEIKI.

3.3 BhecenHs mpomo3uIlii A0 YAOCKOHAJICHHS BHYTPINIHBO-
YUYWJIMITHOTO KOHTPOJIO, CaMOaHallizy poOOTH TEeAaroriyHoro Ta
aJMIHICTPATUBHOTO CKJIaly (haxoBOTO KOJIEIIKY.

3.4 TlpoBeneHHs aHaI13y HAaBYaIbHOT Ta BUXOBHOT pOOOTH.

3.5 Posrnsin pe3ynbTariB meaaroriyHUX Hapaj BiIJILIEHb 3 METOMO
HaJaHHS HEOOXITHUX PEeKOMEHJAIlld 3 TOJAJBIIOTO YIOCKOHAJICHHS
neIaroriyHOT MaCTePHOCTI Ta YCYHEHHS BUSBIICHUX HEJIOMIKIB.

3.6 3acnyxoBye 3BITH HAYAJIBHUKIB CTPYKTYPHHUX MIAPO3AUTIB MPO
pe3yabTaTH iX poOOTH.

3.7.Po3risimae  Ta cXBalo€ IPONO3UIli, peKoMeHAaauii 1070
MOJIIMIIEHHS POOOTH (HaXOBOT'O KOJIEIKY.

IV.OPTAHI3ALISA TA OBJIIK POBOTH
AJIMIHICTPATUBHOI PAJIU

4.1. 3acimaHHs aJAMIHICTPATUBHOI pajJy MPOBOIUTHLCS OJHWH pa3 Ha
THKJICHb.

4.2 TapopmyBaHHS aIMIHICTPATUBHOTO CKJIAAy (haxOBOTO KOJEIKY
PO HOBI HOPMATHUBHI aKTH 3aKJIAJIIB IEPKABHOT OCBITH.

4.3.Ynenu agMiHICTpaTUBHOI pajy MOBUHHI OpaTu y4acTh y poOoOTi
IIUKJIOBUX KOMICIH Ta MeAarorivHuX Hapaaax (paxoBoro KOJISIKY.
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